
Introduction 

1.1 hunterlodge

hunterlodge advertising Ltd was formed in 1987. Over the last 24 years it has grown to become a full-service marketing and advertising agency. This now includes hunterlodge advertising Ltd and hunterlodge media Ltd collectively known as hunterlodge. The company provides integrated advertising and marketing solutions to a diverse range of sectors, from education to health and IT. Services provided to fulfil customer requirements include: advertising including media planning and buying creative, new media, print, internal communications, marketing strategy, marketing research, marketing planning, marketing communications and business strategy.  hunterlodge is committed to providing high levels of customer service by excelling in all aspects of marketing and advertising allowing its customers to outperform their competitors. 

1.2 The hunterlodge Environmental Policy

WE ARE COMMITTED TO ENSURING THAT OUR OPERATIONS TAKE INTO ACCOUNT THE POSSIBLE IMPACTS ON THE ENVIROMENT

Through the following
1)  Ensuring compliance with all relevant Environmental Legislation and Regulations and preventing pollution
2) Operating the Business in an environmentally sensitive manner

3) Purchasing environmentally friendly materials when appropriate

4) Raising the awareness of staff so that everyone may be involved

5) Reducing Energy usage by increased Energy Efficiency

6) Re-Using or Recycling Waste when possible

7) Using raw materials in a manner that reduces waste

 8) Ensuring that the efficient use of water resources is understood

 9) Informing our clients.
10) Acting on some of the recommendations of the Energy Performance Certificate

11) Encouraging staff to minimise their use of cars for travelling to work and support greater use of Cycling, Public Transport and car sharing.

We will aim for Continuous Improvement
R Hunter
1.3  Objectives

. 
hunterlodge’s Environmental Objectives
Mr R Hunter, the board of Directors and all of the staff are now fully committed:
· To maintain an effective system complying with International Standard ISO 14001.2004 

· To meet the legal requirements relative to our operations
· To consistently monitor performance and continually improve systems and processes
· The areas where this environmental strategy will focus are:
1.3 1
Energy
The company will endeavour to reduce fuel use on all activities including transport, control or reduce the overall consumption of electricity and gas in the offices.
1.3 2
Water Use
The company will ensure that the efficient use of water resources is understood and operated by all employees and that taps are always turned off
1.3.3 Waste Management

The company will ensure that all waste will if possible be disposed of safely in accordance with statutory requirements.
Recycle as practicable and reasonable redundant personal computers components under the Waste Electrical and Electronic Equipment (WEEE) Regulations or:
· Issue to a registered Charity for subsequent use by a third party (schools etc)

· Return back to Manufacturer

· Issue to a registered WEEE recycling/disposal company

1.3.4
Packaging
The company will endeavour to reduce packing requirements on all company materials taking in to account the necessity to protect materials during transport and storage. Wherever practicable materials will be chosen that can be re-used or recovered and that will minimise harm to the environment on final disposal.
1.3.5
Organisation and Management
The overall responsibility for all matters concerning health, safety, welfare and the environment rests with the Managing Director. The MD will ensure that these environmental policies are implemented throughout the company, by formal training and issuing of the policy to each employee
The Environmental Officer/Company Accountant and the assistant Environmental Officer/Credit Controller will be assisting the M D to establish. implement and maintain this policy.
1.3.6
Employees

At induction all new employees of the company will be made aware of the environmental objectives of the company. They will be informed of the resultant environmental policy, individual responsibilities and emergency preparedness and response and encouraged to comply with these high standards . All staff are encouraged to discuss any matter relating to environmental policies with regard to suggestions or alterations which in any way improve these standards.

1.3.7
Asbestos
No harmful asbestos has been found in the building (refer to report dated 10/07/2008 on the Intranet under H & S)
1.3.8
Environmental Performance Reporting

The company will report on the Intranet and its website http;//www.hunterlodge.co.uk, its environmental performance against its objectives.
1.3.9
Continual Improvement

The company is committed to continual improvement of its operations and that the objectives will be audited and assessed for suitability and compliance.

Non compliances will be addressed for future objectives
1.3.10 Review

  The company’s environmental management system will be reviewed continually & always annually, to ensure its continuing suitability, adequacy & effectiveness. Reviews shall include assessing opportunities for improvement & the need for changes to the environmental management system including this policy, the company’s objectives & targets & changing circumstances, including legal & other requirements related to environmental aspects & recommendations for improvement. Any amendments will be brought to the attention of all staff.

Signed
Rob Hunter
1.4
Legal Compliance

1) Relevant legal requirements are listed on the attached spreadsheet and reviewed 6 monthly Document 1/2011
2) C O S H H sheets filed in Cleantecs Site Manual

1.5
Timescale for Long-term Projects ( When Finance available)
Purchase energy saving lights    Dec 2011
Purchase weather compensation controls to heating system    Dec 2011

Change Company Vehicles to exert lower emissions   2 years 

1.6
Immediate savings

Heating water over night

Changing Photocopier for a more eco friendly model

Lights and computers turned off at night
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